Form 40
CASE FINALISATION FORM
(Crim)
(PLEASE ATTACH FORM TO FRONT OF FILE)

CRIMINAL LAW MATTERS

NAME:__________________________________
FILE NUMBER:




FINALISED DATE:          /          /
REASON (TICK ONE ONLY):

	
	CASE COMPLETED

	
	COMMISSION TERMINATED & LAPSED

	
	RECIPROCITY TRANSFER

	
	REFUSED

	
	TRANSFER OTHER APPLICATION

	
	WITHDRAWN BY CLIENT


FINALISED STAGE (TICK ONE ONLY):
	
	AFTER APPLICANT RELEASED ON LICENCE

	
	AFTER PAROLE BOARD HEARING

	
	AFTER HEARING OF APPEAL

	
	AID TERMINATED

	
	GUILTY PLEA ALL CHARGES

	
	GUILTY PLEA DISPUTED FACT HEARING

	
	GUILTY PLEA SOME CHARGES, OTHERS WITHDRAWN

	
	NO CASE AT COMMITTAL

	
	NOT KNOWN/NO COURT PROCEEDINGS

	
	NO FURTHER INSTRUCTIONS

	
	TRIAL ALL CHARGES

	
	TRIAL PREPARED BUT DID NOT PROCEED

	
	TRIAL TO SOME CHARGES OTHERS WITHDRAWN

	
	TRIAL TO SOME CHARGES GUILTY TO OTHERS

	
	WITHDRAWN OR NOLLE TO ALL CHARGES


LEGAL OUTCOME (TICK ONE ONLY - MOST SEVERE PENALTY IMPOSED)
	
	APPEAL ALLOWED
	
	NON APPEARANCE OF ACCUSED

	
	APPEAL DISMISSED
	
	NOT GUILTY

	
	BOND ONLY
	
	NOT GUILTY (MENTAL IMPAIRMENT)

	
	CAUTION (YOUTH COURT MATTER)
	
	NOT KNOWN

	
	COMMUNITY SERVICE ORDER
	
	SUSPENDED SENTENCE

	
	CONVICTION WITHOUT PENALTY
	
	WARRANT ISSUED

	
	FAMILY CONFERENCE (YOUTH COURT)
	
	WITHDRAWN

	
	FINE
	
	WITHOUT CONVICTION DISMISSED/BOND/FINE

	
	IMPRISONMENT
	
	


Records Management Information (To be completed by person closing file)

Please tick the appropriate box to indicate appropriate retention criteria:

	
	ABSENTEE
	
	CHILD REPRESENTATION (YOUTH COURT)  
Youngest child’s DOB:     /     /    

	
	GENERAL CASE FILE
	
	GUARDIANSHIP ORDER

	
	HIGH COST CASE (EXCEEDS FUNDING CAP)
	
	LEGAL PRECEDENT

	
	MENTAL INCOMPETENCE
	
	POLICY OR PROCEDURE CHANGE

	
	REFUSED
	
	SUBSTANTIAL PUBLIC INTEREST


Date:______________________
Signature:_____________________
2010 version


